Republic of the Philippines
BULAN WﬂTER@I\S'QWOT

Bulan, Sorsogon
Email Add: wdbulan@yahoo.com
Telephone No. (056) 555-26-05

PROCUREMIENT SERVICE -DBNM
REG'TNALDEFOTV

r b Al oW ™

Ny 3 e L

A=/ F &

November 17,2017

DiZ. MARIA  ANGEUTA C- celLls
&ﬂi“‘"\ Dhvedr

Gegortron o Prdd I Doneir
'l%)}ml Gfﬁ'tz Nq.&"

foms Legaspy Uy

Sir/Madam:

We are respectfully submitting herewith Approved Annual Procurement Plan (APP) for
2018. For your reference and guidance.

Thank you very much and more power.

Respectfully yours,

MARY ) B. PENOS
Senior C lget Analyst



ANNUAL PROCUREMENT PLAN FOR 2018 PROLUREMENT SERVICE -0Bb
For Common-Use Supplies and Equipment CHALDEPOTV

INSTRUCTIONS IN FILLING OUT THE ANNUAL PROCUREMENT PLAN (APP) FORM:
1. Select the appropriate worksheet depending on the nearest Regional/Provincial Depot in your area.
7. fFor Sub-Depots please Tefer tothe ing {Arranged} ifi dir { freight cost)

gto
2. Bukidnon, Puerto Princesa Palawan, Biliran, Borongan, Misamis Occidental (Oroquieta) and Southern Leyte (Maasin)-Reglon XIll
b. Misamis Oriental, Bacolod, Calbayog, Bontoc and Northern Samar (Catarman}- Regfons VI, VI, VIII, X, & XI
¢. Surigac Del Norte - Surigao Del Norte
d. Zamboanga Sibugay- Zamboanga Sibugay
e. Camiguin - Camiguin
3. Indicate the agency’s monthly requirement per item in the APP form. The form will automatically compute for the Total Quarterly requirement, Total Amount per item and the Grand Total.
4. APPs are considered incorrect if: a) form used is other than the prescribed format downloaded at philgeps.gov.ph and; b) correct format is used but fields were deleted and/or inserted
in Portion A of the APP, The agency will be informed through e-mail if the submission is incorrect.
For Other Items not available from the Procurement Service but regularly purchased from other sources, agency must specify/indica:e the item name under each category and unit price based on their last
purchase of theitem)s. These items will be evaluated by the Procurement Service and may be considered Common Supplies or Equipment (CSE). Items will be added to the electronic catalogue
virtual store as soon as it Is procured and made available by the Procurement Service.

o

7. Consistent with National Budget Circular No. 555, the APP for FY 2016 must be submitted on or beforeNovember 30, 2015.
8. Rename your APPfile in the following format: APP2016- Name of Agency- Region (e.g. APP2016 -PS- Central Office).
9. For further assistance(clarification, agencies may call the Planning Division of the Procurement Service at telephone nos. (02)561-6116 or (02)689-7750 loc. 4021.

Deparvrent/Bureau/Office:  BulanWater District Contact Person: GemmaH Calupit
Regen:V Position: Storekeeper D
Address:  De Vera St,, Zone 4 Bulan Sorsogon Email:  wdbulan@yahoo.com

Telepnone/Moblle Nos: (056) 555-2605
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*Other categories that ore not

indlcated revein
*4Prices are FOR Manka/Applicable
for Rows under A
total In this Annual Supplies/ Equipment Procurement Plan to procure the listed common use supplies, materials and equipment has been Included in or fs within our approved budget for the year.
Preparec by: Cetified Funds Available | Approved by:
Certified Appropriate Funds Avallable:
Gemma 3 8. Penos
Keeppr O Analyst

Date Prepared: October 1017



