Bepublic of the Phelippines

BULAN WATER DISTRICT

De Vera St,, Zone-4, Bulan, Sorscgon

Functional Structure

. To extahlivh formulate amd evalwrte policies
fpprove Ficoul Budget amd

o Mowisors the Divtrict's progress in aouining 'y
Goal and Qjectives by pursuimg itx Mission

Shall have full supervision amd comrrol of the
malntenance amd aperarfow of the Disrrict
feciteies, with power and awthority 10 apypwin
all persound! of the INserdcr

Finance & Commercial Division Production and

+ Responsible in the recewitment of mew personnel, pemersd
services, procuremess of office cquipment and materialy
and the cleandiness of the office.

+ Responsidde tw the financiel mamagement sad comrad cash
praprerty and supply sanegement,

+ Responsidie v the cusromer sevvives, Dilffmg snd collection
of the payments of W and waintaiming of cwstomer
revordy and socount.

Fechnical Division

+ Respowsible in the wcrivities relating
Toah repairs, iesanllution of mew waler ser-
Wer onnmention, relncation of saler mefer
or  mepping,  replucvevent  of  mon-
Sunctioning water mebers, disconmestiaws,
comcrete cwiing amd beeaking, end resto-
ration works.

Customer Services,

« Rexpousidle in the biring af sew
pervanmel hused an the merit and
Sitmeny, and pronide existing
caployevs training, voavingrs in
onder to develop their slafly, mdesns
amed wanlups that will enhance yuafity
wf work ife amd public service,

v Awplements CSC rwkes and regn-
larbows ws well oy BWD policies on
personmel crstemy,

« Respousife dn the pracurement,
momkoring of stecks, acoeptance of
dettveries and redeasing of
marorials duly swpyroried by prapes
and complese docwaments,

Responidble in the mainteoance
amd clvanliness of the DNaivkct's

officr.

Accounting and
Budget Section

+ Responsidie in the finasncial

musupenial, cowirad oasl,
prwperty and soppls.

Preparex mowsily fimansiol
coprt wnd saptus,
iivbwreement vonchery,
operation and mainremence
expendinires as well ax
Ammir! Badper,

Accounts and Billing
Section

o+ Responsible in the billineg and col-
loction af WE paymsente.

Maimbwiny castower recovds and
wocvnmd, receive s invesrigate
CaAtmeT comymirias.

« Procesy water service appliications,
toanyfer or refacanion rapping’ and
ohamge of water meter of registered

comcersdonaires muave.

+ Responsible in the recelpes,
sufebevpring, disboarsement snd
acconaing of sowe).




